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Donations/Gifts Acceptance Policy 
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The Westhampton Public Library Board of Trustees welcomes and encourages gifts and 

donations that are consistent with the library’s mission and role in the community. In accepting 

or declining gifts the Board strives to make decisions that are in the best interest of the library 

and the community it serves. 

 

Acceptance of gifts 

Gifts will be considered in light of the following criteria: 

 Relevance to the library’s mission 

 Space required to house or store the gift 

 Cost to maintain or preserve the gift 

The Trustees retain the right to refuse gifts. The Board may make such decisions with criteria 

including, but not limited to, the following: 

 Existing or future tax or other financial liabilities related to gift 

 Duplication of gift 

 Real or perceived environmental or safety hazards related to gift 

 Poor quality or condition of gift 

 Lack of demonstrated need for gift 

 Display and disposition of gifts 

All gifts accepted by the Board of Trustees shall become the property of the Westhampton Public 

Library. The Board shall make every effort to use gifts as provided, taking into consideration the 

expressed intentions of the donor, but retains the right to sell or otherwise dispose of non-cash 

gifts to the overall benefit of the library. 

When appropriate, the library director shall recommend to the Board how, where, and for how 

long gifts should be displayed. Commemorative plaques shall be designated by the library 

director and posted with Board approval. 

Process for donating tangible property/in-kind gifts Donations of tangible property include but 

are not limited to the following: works of art, historical artifacts, plants, furnishings, electronic 

equipment, computers, and office supplies. (The library’s collection development policy covers 

donation of books and other media.) Prospective donors should fill out a donation form and drop 

it off at the library. The donation will be considered by a subcommittee of Trustees in 

consultation with library staff. The subcommittee will make recommendations for conditional 

acceptance, pending examination of the physical item, to the full Board at the next scheduled 

meeting.  

 

Receipt and acknowledgement of gifts 

A copy of the completed donation form (attached below) signed by the donor and the Chair of 

the Board of Trustees shall serve as receipt of the gift. The Library Board of Trustees cannot 

provide valuation of gifts. The donor is responsible for obtaining a valuation for tax purposes 

prior to donation of the gift.  

  



Tangible Property/In-kind Donation Form 

 

Donor name:_________________________________________________________________     

   First    middle    last 

Address:____________________________________________________________________         

                    Street                  city/state   zip 

 

Daytime Phone:________________________________ Cell: ___________________________  

Email:___________________________________________________________ 

Date Submitted:_________________________________________________ 

Description of item to be donated: 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Please attach a current photo of the item you wish to donate to facilitate review of your gift. 

 

The donor stipulates that they have rightful title to the above property and offer it freely and 

without reservation. The donor has read and understands the Library policy regarding transfer, 

display and disposition of donations. 

 

Signature of Donor: ___________________________________   Date: __________________ 

 

The Board of Trustees, upon examining the above item, accepts this gift with gratitude on behalf 

of the Westhampton Public Library and its patrons. 

Signature of Chair,  

Board of Trustees ______________________________________ Date: ________________ 

 

 

 

 

 

 


